POSITION DESCRIPTION
Student Volunteers

We invite you to join us as a Volunteer for our conference, to be held at the Sydney Masonic Centre, Sydney (Warrane/Warrang) from 10 to 13 November 2025.  “Telling Our Stories” – Community – Connection – Resilience is this year’s theme.

The purpose of archives is often explained as being for the benefit of societal memory. As the International Council on Archives' Universal Declaration on Archives states; they are authoritative sources of information which play an essential role in the development of societies by safeguarding and contributing to individual and community memory and that open access to archives enriches our knowledge of human society, promotes democracy, protects citizens' rights, and enhances the quality of life.

What has been the societal impact of archives and archival practice over the past 50 years? How is this changing over time? How should it be changing?
The conference aims to bring together a wide range of perspectives and stories on our profession and practice by showcasing what archives mean to communities, institutions and individuals. It is also a space to explore where we have been, are, and want to develop as a sector.

The conference aims to bring together a wide range of perspectives and stories on our profession and practice by showcasing what archives mean to communities, institutions and individuals. It is also a space to explore where we have been, are, and want to develop as a sector.

We are looking for six full time students in the field of Archives and Records Management to assist us in making this a successful conference.

Student Volunteers will need to attend in person and be present at the Information Desk on Monday 10 November from 4pm to 6.00pm and on one other day, either Tuesday 11 or Wednesday 12 November from 8am until 5pm. 

Student Volunteers will be able to attend sessions on the day they are not required for work and will be able to access all sessions virtually after the conference, via the EventsAir platform.  

Student Volunteers will be required to undertake a training session for volunteers as well as the training session for EventsAir users. 

In the tradition of the ASA assisting full time archival students, these six Student Volunteers will be able to attend the conference for free.

You will be required to undertake the following tasks in a polite and respectful manner.

· Attend the Information Desk during your rostered times.
· Answer queries from attendees.
· Assist with the use of EventsAir (the Conference App) for attendees.
· Direct attendees to the Welcome Drinks.
· Direct attendees to the correct session room/bathroom/lunch areas.
· Direct attendees to trade displays and/or the Quiet Area.
· Liaise with the In-Room Volunteers.
· Assist with providing tourist information and guidance, if required.
· Follow SMC First Aid/OHS requirements at all times.

If this sounds like you, please send through an EOI of no more than 300 words, with your contact details, to Diane Velasquez at dvelasquez@archivists.com.au by Friday, 31 October 2025.

