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	PURPOSE OF POSITION

	
Librarians undertake a range of professional tasks for the University Library.  They respond proactively to user needs by developing new ways to provide resources, services and facilities to support teaching, learning and research.  They may develop and deliver digital literacy education, provide specialist support for research, or provide technical support for information resource access.


	KEY RESPONSIBILITIES AND ACCOUNTABILITIES

	
Depending on the team to which the Librarian is assigned, the following duties may be required, under broad direction from a supervisor:
· Determine clients’ scholarly information needs in teaching, learning and research, and provide feedback to Library managers on the potential of new services and emerging technologies to meet these needs.
· Provide an information service to clients using appropriate technologies. 
· Lead, plan, develop, deliver and evaluate skills programmes and materials.  These may be delivered via a range of technologies and formats to support the development of graduate capabilities by Curtin students.
· Contribute to the success of Curtin strategic areas of research by providing a range of research support services including the institutional repository, research data, publishing, bibliometrics, and research skills development.
· Develop and maintain the Library’s collections through liaison, evaluation and analysis, and managing access issues, such as licensing and copyright.
· Contribute to the development of client-focused digital collections, including donor liaison and interpreting copyright provisions.
· Enhance access to scholarly information resources through cataloguing, metadata and the use of  appropriate technologies 
· Lead or contribute to Library initiatives, team planning, working parties and teams.
· Train, co-ordinate and supervise staff as required.
· Develop and maintain procedures for assigned roles and tasks. Streamline workflows to ensure ongoing efficiencies as a continuous improvement outcome.
· Effectively communicate and promote Library services.
· As a member of the University community, demonstrate the highest possible standards of professional and personal conduct, both as an individual and as part of a team, and commit to regular engagement in personal, professional and team development.
· Undertake other activities which the incumbent might reasonably be expected to do, and which are consistent with the accountabilities and responsibilities as listed above. 



	KEY PEOPLE INTERACTIONS

	· University Library staff from all units and sites.
· Academic staff and students from all areas of the University.

	· Alumni members, reciprocal borrowers from other universities and the general public.
· Suppliers of library materials, equipment or services. 
· Other libraries or information professionals



	POSITION/ORGANISATIONAL UNIT DIMENSIONS

	The Library supports Curtin’s teaching, learning and research by providing scholarly resources, services, spaces and facilities to the University community, comprising over 64,000 students (approx. 38,000 EFTSL) and over 3,000 FTE staff. 

The main Robertson Library is located on the Bentley campus, with branch libraries in Kalgoorlie and the Perth central business district (Murray Street).

For more info see:  http://library.curtin.edu.au



	CRITERIA 

	Qualifications
	· Completion of a professional qualification in librarianship recognised for associate membership of the Australian Library and Information Association, combined with relevant work experience.  

	Knowledge,
Experience and Skills
	· Demonstrated information management skills including a thorough understanding of the application of new and emerging technologies relevant to the delivery of access to scholarly information resources.
· Strong written and oral communication skills including the ability to communicate effectively with a range of diverse groups and individuals.
· Highly developed interpersonal skills, including the ability to work well within a team situation and the ability to co-ordinate team activities or project work.
· Demonstrated ability to work flexibly in a changing environment, manage time, and meet deadlines.
· Demonstrated experience in providing high quality, client-focussed services.
· An innovative approach to problem-solving.  

	Desirable
	· Demonstrated experience in the day-to-day supervision of a small team.
· Experience as a teacher or trainer.

	WORK REQUIREMENTS

	· Regional travel may be required.
· Ability to work outside of normal office hours.

	COMPLIANCY & LEGISLATIVE REQUIREMENTS

	Curtin Values: All staff must commit to and uphold Curtin’s Values and Code of Conduct. For more information please visit: http://www2.curtin.edu.au/strengthening-our-culture/values/index.cfm

Occupational Safety and Health
All supervising staff are required to undertake effective health and safety measures to ensure compliance with the Occupational Safety and Health Act 1984 and related legislative requirements. 
All staff must comply with requirements of the Occupational Safety and Health Act and all reasonable directives given in relation to health and safety at work, to ensure compliance with University and Legislative health and safety requirements. 

Diversity and Inclusion
The University is committed to gender equity and diversity. 
[bookmark: _GoBack]All staff in leadership roles have a responsibility to embed and foster a workplace culture where gender equity thrives and there is gender equity in opportunities and outcomes.
All staff are responsible for informing themselves of their obligations and responsibilities in relation to diversity and inclusion.
  
Staff must familiarise themselves and comply with all other University policies and procedures and legislation relevant to the position.
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