Call for Expressions of Interest
Journal Production Assistant

Cosmopolitan Civil Societies is an open access, peer reviewed journal published through the UTS ePress. It is widely indexed, including by Scopus and Clarivate. The journal manager is calling for expressions for volunteer roles as journal production assistant. There are two key roles, requiring different skill sets.
The primary responsibility for the first role will be checking the references used in papers to be published to ensure their accuracy, completeness and conformity to style, and to provide the link to digital content where appropriate. 
The second role would involve copy-editing submitted papers to ensure clarity of meaning and grammatical correctness; as many authors have English as a second or third language, this can be a challenging process.
These roles would be available for 6 months in the first instance for students enrolled in the Master’s degree program, to start early in mid-2025.
The journal publishes three issues a year, in principle in March, July and December, with an average of six papers per issue. The flow of work is dependent on the timing of submissions to the journal. Everyone involved with the journal is a volunteer, including the Editor and the Editorial Manager, and members of the editorial team are located around the world, as befits an international journal. We do not have “office hours” and we do not have an office either. 
Your expression of interest should address your understanding of the value of open access publishing. If you are interested in the role of bibliographic checking, please comment on the importance of bibliographic referencing in scholarly publishing as well as your capacity for attention to detail. If you are interested in the second role of copy-editing, please comment on the importance of clarity of expression and how it can be achieved, as well as your capacity for attention to detail.
Your expression of interest should be no longer than 1 page, Times New Roman 12pt, portrait orientation, with margins of 2.5 cm. Short listed students for the first role will be asked to undertake a trial run on a range of references. Shortlisted students for the second role will be asked to undertake a trial run on sections of text to be copy-edited.
For the successful students, training will be provided, if required. At the end of the six-month period, a letter of reference will be provided. 
Please send expressions of interest to: Dr Hilary Yerbury, Editorial Manager, at ccsjournal@uts.edu.au by.14 March 2025.
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