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Communication & Information – CSOF4
Role summary for potential applicants 

	Advertised Job Title:
	Data Librarian

	Reference Number:
	29822

	Classification:
	CSOF4

	Salary Range:
	AU $78k to AU $88k plus up to 15.4% superannuation

	Location:
	Canberra, Perth, Adelaide, Clayton, Brisbane or Newcastle

	Tenure:
	 FORMCHECKBOX 
Indefinite OR  FORMCHECKBOX 
 Specified Term of  1 years and 0 months

	Relocation assistance:
	Will be provided to the successful candidate if required.

	Applications are open to:
	 FORMCHECKBOX 
  Australian Citizens Only

 FORMCHECKBOX 
  Australian Citizens and Permanent Residents Only

·  FORMCHECKBOX 
  All Candidates
· For Specified Term positions, we will accept applications from Temporary Residents with working rights for the length of the term, who do not require sponsorship.

	Functional Area:
	Communication and Information

	% Client Focus - Internal:
	100%

	% Client Focus - External:
	0%

	Number of Direct Reports:
	0

	Reports to the:
	Senior Manager, Information Outreach


	Role Overview:

	The role of Communication and Information staff in CSIRO is to support the delivery of science through the provision of effective communication and management of information. 
The Data Librarian is responsible for supporting the description, storage and sharing of research metadata, datasets and software.  CSIRO Information Services provides a range of services to assist research staff to manage research outputs.  This encompasses management of research data, covering images and software, support services for sharing information assets, and the management of research outputs through the institutional repository.


	Duties and Key Result Areas:

	· Support researchers in using the Data Access Portal (DAP).
· Analyse information requirements of researchers relating to research data management and prepare documentation of system specifications to meet these needs.
· Liaise extensively with research and information services staff to identify data for inclusion in the DAP.
· Prepare and maintain user guides and other training materials in a variety of formats supporting data management.
· Assist with the development and testing of the DAP.
· Communicate effectively and respectfully with all staff, clients and suppliers in the interests of good business practice, collaboration and enhancement of CSIRO’s reputation.
· Work collaboratively as a member of a regionally dispersed team, to carry out tasks under limited direction in support of scientific research.
· Generate improved solutions in work situations, trying creative ways to deal with problems and opportunities.
· Adhere to the spirit and practice of CSIRO’s Values, Health, Safety and Environment plans and policies, Diversity initiatives and Zero Harm goals.
· Other duties as directed.


	Selection Criteria:

	Under CSIRO policy only those who meet all essential criteria can be appointed

Pre-Requisites:
1. Education/Qualifications: A relevant tertiary qualification in librarianship, information management or related discipline, which qualifies for professional membership of the Australian Library and Information Association.
Essential Criteria:

1. Demonstrated experience supporting the data management requirements of researchers and a sound understanding of information management throughout the research lifecycle.
2. Demonstrated experience in information management or content management, with knowledge of current technologies and standards such as institutional repositories, encoding standards (e.g. XML) and metadata.
3. Experience in developing and delivering training and support materials and services.
4. The ability to work effectively in a team environment, proactively collaborating and consulting with internal and external stakeholders, as well as sharing resources to accomplish objectives.
5. Demonstrated ability and willingness to find workable solutions to complex problems and resolve issues using creativity, reasoning, independence and past experience.
6. Demonstrated strong liaison, interpersonal, and communication skills, including the ability to build relationships across a range of professional and disciplinary areas.
To be appointable to this position you will also need to demonstrate the following capabilities:
· Behaviours:  A history of professional and respectful behaviours and attitudes in a collaborative environment.
· Adaptability:  Demonstrated ability to deal with ambiguity, adapting to changing circumstances and new responsibilities and maintain professionalism and flexibility.
· Problem Solving:  Proven ability to investigate underlying issues of complex and ill-defined problems and develop appropriate responses through abstract thinking and using creative solutions.
CSIRO is a values based organisation. You will need to demonstrate behaviours aligned to our values 
· Integrity of Excellent Science 

· Trust & Respect

· Creative Spirit

· Delivering on Commitments 

· Health, Safety & Sustainability



	Other Information:

	How to Apply

Please apply for this position online at www.csiro.au/careers.  You may be asked to provide additional information (online) relevant to the selection criteria. If so, then responding will enhance your application so please take the time to provide relevant succinct answers.  Applicants who do not provide the information when requested may not be considered.

If you experience difficulties applying online call 1300 301 509 and someone will be able to assist you.  Outside business hours please email:   csiro-careers@csiro.au. 

Referees:  If you do not already have the names and contact details of two previous supervisors or academic/ professional referees included in your resume/CV please add these before uploading your CV.

Contact:  If after reading the selection documentation you require further information please contact:


Ms Leanne Griffiths via email: Leanne.Griffiths@csiro.au or phone: +61 8 8303 8556.
Please do not email your application directly to Ms Griffiths.   Applications received via this method will not be considered.

About CSIRO

Australia is founding its future on science and innovation. Its national science agency, the Commonwealth Scientific and Industrial Research Organisation (CSIRO) is a powerhouse of ideas, technologies and skills for building prosperity, growth, health and sustainability. It serves governments, industries, business and communities across the nation. 

Find out more! www.csiro.au.  

CSIRO Information Management & Technology (IM&T)

CSIRO IM&T is the enterprise function that meets CSIRO’s information management and technology needs.  As part of Information Services, the Information Outreach team provides consultative services to deliver specialist knowledge of topics and information resources. 


