STATE LIBRARY OF WESTERN AUSTRALIA 
DEPARTMENT OF CULTURE AND THE ARTS
VOLUNTEERS TEAM LEADER:  CLIENT SERVICES 
13078
LEVEL 4, $70,820 - $74,845 PA, PSGOGA (2011) 
The State Library of WA is committed to enriching the lives of Western Australians by enabling access to resources for information, learning, enterprise and recreation; and collecting and preserving our social and documentary heritage for current and future generations.

Conditions
This is a full-time, permanent vacancy. 
The Library is subject to a 7 day rotating roster including weekends and evenings.
Whilst this selection process will initially be used to fill the above vacancy, applicants for this position may be considered for “similar’ vacancies within the Culture and Arts Portfolio and/or the wider public sector which arise within a reasonable period of time. In addition to this, should the successful applicant decline or vacate the advertised position, then the next most suitable applicant may also be selected from this process. Future vacancies may be considered - full-time, part-time, fixed-term or permanent. 
Location

This position is located in central Perth within the Cultural Centre hub close to the bustling café, tourist and shopping districts.

Job Description

The overall management of all volunteers who work in the State Library of Western Australia is the responsibility of the Team Leader: Volunteers. 

We are seeking a capable and enthusiastic individual to join us at the State Library as Team Leader, Volunteers. This position reports to the Manager: Client Services and is responsible for the recruitment, selection, training, monitoring and management of all volunteers who assist at the State Library of Western Australia. The successful applicant will have a strong ability to build productive relationships, will have highly developed communication skills; excellent organizational abilities and will be able to work independently or in collaboration with others.
Work Related Requirements:

Ready to apply?

To be considered for this role you must provide:

· a current CV; 

· a four A4 page (maximum) outline of how you would you would utilise your skills and knowledge in relation to the Work Related Requirements that are listed on the attached Job Description Form; and

· a completed Application for Advertised Vacancy Form.

The Essential Work Related Requirements (Selection Criteria) can be found in the attached Job Description Form.

Please note that all of the Essential Work Related Requirements will be assessed at some stage during the selection process.

For Further Job Related Information

Please contact Vicky Carlyon on (08) 9427 3266 (not to be contacted for Job Application Packages).

Application Instructions

Prospective applicants must obtain an Information Pack that includes an Application Package, Job Description Form (JDF) and an Application for Advertised Vacancy Form. To obtain a pack, visit www.jobs.wa.gov.au and search using the position number, or telephone the 24 hour jobs line on (08) 96552 7499 and an Information Pack will be mailed to you.
NO FAXED, LATE OR PROFORMA APPLICATIONS WILL BE ACCEPTED.

To avoid last minute congestion of the system which may result in your application being received after the closing time and therefore not be eligible, please endeavour to submit your application well before the closing time.

APPLICANTS PLEASE NOTE THAT THE LODGEMENT INSTRUCTIONS ARE IN THE APPLICATION PACKAGE
