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One APS…thousands of career opportunities

Title
Senior Library Technician
Level
APS Level 5
Salary range
 $61,743 - $65,468 p.a.
Division/Section
Operations West
Registry/Section
Library Services
Location
Principal Registry, Perth
Reference
104
Type of employment
Ongoing/ Non-Ongoing, full time for 12 months


with possibility of extension

Who to contact about the role
Kathy Wright on 08 9268 7230

Closing date
5 pm, Thursday 23 September 2010
Role description 
Reporting to the Manager, Library Services, the Senior Library Technician provides a high level research service to staff and external clients.
Key responsibilities:

1. Reference and research, particularly for the Tribunal Research and Legal staff

2. Provide user education for staff and external clients

3. Training of library staff in use of Libraries Australia databases and advanced reference 

techniques

4. Advises the Manager, Library Services on acquisitions of value to the Library network
5. Liaises and supports the Library Manager in formulation and implementation of policies

6. Assist with management of the library management system FIRST

7. Inter-library loans
8. Cataloguing in MARC and non-MARC format

9. Compilation of subject bibliographies

10. Supervision of the Library Technician APSL3.

Note: Tasks and duties of the Senior Library Technician may change from time to time in line with the operational needs of the organisation
Capabilities (selection criteria)

Applicants must provide a response addressing the following criteria.  Applicants must limit their responses against each capability to a maximum 500 words. 
1. Leadership

Ability to contribute to the development of ideas and new practice within a work group.
2. Effective communication

Experience in dealing with a variety of clients and service providers.
3. Achieves results and adds to organisational effectiveness

Experience in providing high level reference and research services to clients.
4. Productive working relationships

Ability to work as part of a geographically dispersed library team.  
5. Personal drive and integrity

Ability to identify and obtain resources relating to researching Indigenous relationship to country.
Specific requirements

Eligible for Membership of the Australian Library and Information Association.

Extensive experience in legal research and/or Australian materials.  

High level computer skills.
About Library Services
The Tribunal’s Library Services provides a high level information service to Tribunal staff and external clients.  The Tribunal’s main library is located in Perth with regional Library staff in Brisbane.  The Library develops and manages the Tribunal’s hardcopy and online collection of books, audio-visual material, journals, court judgments, legislation, journal articles and online databases.  Other registries have a core collection of materials relevant to their registry.
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