Part-Time Library Assistant

3 month contract 

(16 August - 26 November 2010)
Level 1 
Applications are invited for the position of Library Assistant for the Parliamentary Library & Information Services for the Parliament of Western Australia.

The successful applicant should have experience in providing library assistance in a busy library environment and be able to follow set procedures and instructions.
If you have these skills and are highly motivated with excellent communication, interpersonal and organisational skills, we would be interested in your application. 
Application details can be found from Parliament’s website www.parliament.wa.gov.au/employment
Applications can be sent by email or post to: thunter@parliament.wa.gov.au, Human Resource, Parliamentary Services Department, Parliament House, Harvest Terrace, Perth, 6000, by close of business by 23 July 2010.

PARLIAMENTARY LIBRARY

MISSION STATEMENT

The Parliamentary Library and Information Services collects, documents, coordinates and disseminates information required by members of Parliament, their staff and the staff of the three departments of Parliament of Western Australia.

STATEMENT OF PRIMARY RESPONSIBILITIES

The Library Assistant will assist the Technical Services Team in delivering library support services.
Primary responsibilities:
· Maintain newspaper collections

· Assist with circulation, acquisitions and collection maintenance

· Maintain library equipment

· Assist with data entry

· Mail duties 
· Support media services
