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Sisters of St John of God

Heritage Centre - Broome


Collection Development and Digitisation Officer
This is a new full time, fixed term two year position.  Commencement date is as soon as possible but negotiable.  The position is located in the Archive & Research Centre in Broome and reports to the Coordinator of the Heritage Centre Broome.

Background
The Sisters of St John of God Heritage Centre Broome comprises a Relationships Museum, Garden of Healing, O’Brien Room and the recently opened Centre for Archives & Research.  
The Heritage Centre is committed to preservation and making available to the public photographic, film and audio media, as well as documents relating to the one hundred years of various works with which the Sisters in the Kimberley were involved and the people with whom they interacted.  In addition, the Collection houses a range of donated items, especially photographic materials, relating to the broader social history of the Kimberley.  The Heritage Centre is run by a small dedicated staff, supported by volunteers.

Job Description
Under the direction of the Coordinator of the Heritage Centre the Collection Development & Digitisation Officer will sort and select photographs and documents into appropriate archival storage materials, catalogue, scan and follow through with identification data entry.  
An interest in the preservation of social history and good computer skills are essential.  An ability to work both individually and as part of a team, to be precise and consistent are required attributes.  Previous scanning experience is not required, although this would be an advantage.  High quality equipment is provided as is on the job skill training.  A professional approach to confidentiality, copyright and the protocols of the SSJG Heritage Centre are essential.
Applicants are requested to submit a curriculum vitae including the names and contact numbers of three referees.  For more information regarding the position please contact (pat.rhatigan@westnet.com.au) or 0438927876.  A position description is available on request.
Remuneration: $70 000 to $80 000 p.a. pro rata (plus 9% superannuation).  Rental assistance may be negotiated.  The SSJG Ministries Inc offers attractive salary packaging arrangements.  
Heritage Centre at  ‘Old Convent’, Cnr  Barker & Weld Broome

PO Box 7442, Broome  WA  6725

Tel: (08) 9192 3950   Fax: (08) 9192 2909  Email: ssjgheritagekimberley@westnet.com au
ABN: 55 432 148 598
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