To be completed by students

STUDENT SURNAME:
 
STUDENT NO: 



CURTIN UNIVERSITY OF TECHNOLOGY

SCHOOL OF MEDIA, CULTURE AND CREATIVE ARTS
INFORMATION STUDIES

PRACTICUM PLACEMENT APPLICATION 
Semester 2 – 2010
Please complete this application form electronically and email to the Practicum Coordinator, along with your Curriculum Vitae, Contact Details spreadsheet and the Curtin University Insurance Student Acknowledgement Form (although the Insurance Form requires a signature and may be posted or faxed if more convenient). The deadline for applications is:
MONDAY MAY 3, 2010
Course enrolled in (delete others): 
BA (LCIM)
GDILS
GDRM/A
MIM
Unit enrolled in (delete others):
IS 102 
IS302
IS502
Other (give name)
STUDENT DETAILS
Name:


Address:




Postcode:


Telephone No: Home (0  )

Work  (0  )  


Mobile: 



Curtin email address: 

Private email address:


Mode of study: 
Full-time
Part-time
Internal 
External
Age (if under 25): _______________
I have my own Transport:
Yes 
No
PRACTICUM ISSUES

It is important that you notify the Practicum Coordinator if any of the following issues have a possibility of affecting your placement:

1. Some organisations are concerned about confidentiality and require a police clearance? 
2. If your practicum involves working with children you may be required to obtain a Working with Children Check.
3. Do you have a health problem or injury which may be an issue during a practicum? This includes any ongoing workers’ compensation claims.
4. Do you have any other personal issues which may affect your practicum?
I have issues, as indicated above, that may affect my placement:

Yes 
No
If YES, please contact the Practicum Coordinator as soon as possible.

CURRICULUM VITAE [PLEASE SUBMIT WITH THIS FORM]

It is important to have background information about students, including details of your strengths and interests, when discussing the possibility of a placement with potential mentors. Therefore you must provide a curriculum vitae identifying:

· The course you are enrolled in, including the names of units completed and currently studying. You may wish to include a copy of your Study Plan which is available via the eStudent option in OASIS.
· Any post-secondary educational qualifications completed, including area of study of first degree if applicable and any majors undertaken. Undergraduate students may wish to give details of your secondary education if you have completed high school in recent years.
· Any employment you have had in the information professions, giving details of your positions, roles and expertise. You should also include your full employment history as the skills and experience gained from your employment often are relevant for your practicum, e.g. customer service experience in retail and administrative work in an office environment are highly regarded by many practicum mentors.
· Any other interests, expertise or experience that may be relevant, e.g. your music skills may be useful for story time activities; knowledge of rare books may be useful for collection management / development in this area.
When finalising a practicum placement it is necessary to provide the Practicum Mentor with your personal contact details. Also, I will often provide practicum mentors with a copy of your CV. Please indicate below if you agree to make this personal information (limited to that provided in this application form and attached CV) available to practicum mentors.
I give permission for my personal information to be made available:
Yes 
No
If NO, please contact the Practicum Coordinator as soon as possible.

PREVIOUS PRACTICUM EXPERIENCE OR EXEMPTIONS
I have completed a practicum previously as a Curtin student: 
Yes
No
If yes: 
Year: _____
Semester: _____
Unit: 



Venue: 


I have been granted a practicum exemption previously: 
Yes
No
If yes: 
Year: _____
Semester: _____
Unit: _____________________

PRACTICUM EXEMPTION

Exemptions and variations to the practicum may be granted to students with relevant current or previous work experience. Students who think they may be eligible for an exemption or variation to the practicum must read the criteria and guidelines for exemption outlined in the Students’ Practicum Manual. Applications for exemption and/or variation to the practicum will be assessed according to the evidence presented; therefore, it is important that you read these guidelines carefully before submitting an application. If in doubt about your eligibility for an exemption or variation, please contact the Practicum Coordinator as soon as possible.
The deadline for applications for exemptions and variations to the practicum is: 
MONDAY MAY 3, 2010
TIMING OF THE PLACEMENT

Students are expected to undertake the practicum on a full-time basis, for the required period, during the semester break preceding enrolment in the practicum unit. However, some flexibility may be accommodated if this is not possible. In this situation, please discuss with the Practicum Coordinator as soon as possible.

Please indicate if there are any restrictions on the timing of your practicum during the break.
Earliest Start Date: 

Latest End Date: 

No Restrictions: ____
PREFERRED PLACEMENT
Before indicating your preferred practicum placements you MUST read the Students’ Practicum Manual, in particular the following sections: Procedures for Organising Placements and Possible Practicum Locations.

When selecting a practicum placement consider your prior work experience and expertise, your personal interests and future career plans. Consider the areas that will give you opportunities to develop professional expertise or give your greater flexibility in employment. 

· Do you have strengths which you can use as a springboard to a new career?

· Do you have any particular project you would like to pursue during a placement?

· Do you want to try something completely new?
NOTE: Students will NOT be given a placement in an environment with which they have some prior relationship or in which the potential for conflict of interest may exist. Some examples include: an organisation where you have previously been employed or are currently working, or have some family connection i.e. spouse, parent or children work there; a school where you have children attending. You WILL BE able to undertake a practicum in a library where you are a member, or at a university where you have been, or are, a student.
I agree to inform the Practicum Coordinator, as soon as possible, if any prior relationships or potential conflicts of interest exist with my practicum venue: Yes
No
If possible, please indicate three preferences of specific organisations you are interested in attending for your practicum, e.g. Vincent Library, Subiaco Library, UWA Law Library; or Tourism Records, Cockburn Records, Curtin Records. Please refer to the Practicum Manual for advice on choosing possible practicum locations.

· Students undertaking library practicums are expected to assist the Practicum Coordinator by identifying possible venues, although indicating broader sectors (e.g. public library, academic library) is acceptable if having difficulties.

· Students undertaking records practicums are encouraged to assist the Practicum Coordinator by identifying possible venues. However, you may find it difficult to locate specific organisations and it is acceptable to indicate broader sectors (e.g. resources sector records; local government records).
If readily available, please list all the details of the manager, address, email, phone number, etc. However, please DO NOT contact this person until after discussing the situation with the Practicum Coordinator.

We cannot guarantee that you will receive the exact placement you request but we try to ensure all students undertake a placement in their area of preference. Preferred placements in order of preference are:

1. Organisation: 


Address if known:


Manager if known:

Contact details: 

2. Organisation: 


Address if known:


Manager if known:

Contact details: 

3. Organisation: 


Address if known:


Manager if known:

Contact details: 

Please briefly outline your rationale for these preferences. This will assist in determining suitable alternatives if the above options are unavailable.
TECHNOLOGICAL EXPERTISE

While we expect a basic level of technological competence it is useful to be able to tell a practicum mentor if you have any special needs or expertise as this may guide the practicum experience provided. Please mark as appropriate your level of competence in using the following packages. Examples are given, but you may have expertise with similar software; please list those systems.

Note: It is expected that practicum students will have technological skills applicable for the workplace. While a variety of software packages and applications may be used in a practicum environment, students should at least be mostly competent in the use of computers and the standard Microsoft Office applications or their equivalents. Third-year and postgraduate students should have basic competence in the use of spreadsheet and database software, as well as presentation software such as PowerPoint, as these will be covered in units prior to going on practicum. Students are not expected to be competent in the use of web design software and this will not be required on practicum; however, any skills in this are valued highly in most information environments.
	Computing and Keyboard Skills
	Highly competent
	Mostly competent
	Basic
	None

	Competence level in keyboard skills and general computing competence
	
	
	
	


	Spreadsheet and Database Software
	Highly competent
	Mostly competent
	Basic
	None

	Competence level in database development and use
	
	
	
	


Software used (e.g. Excel, Access, DBText, TRIM, etc.):
	Bibliographic and Presentation Software
	Highly competent
	Mostly competent
	Basic
	None

	Competence level in bibliographic and presentation software
	
	
	
	


Software used (e.g. Endnote, PowerPoint etc.):

	Web Design Software
	Highly competent
	Mostly competent
	Basic
	None

	Competence level in web design, 
	
	
	
	


Software used (e.g. Dreamweaver, FrontPage, etc.):

Please give details of your expertise/experience in other technologies/applications which may be useful in a practicum (e.g. Photoshop; Social Media such as Blogging, Facebook, Twitter, Second Life, etc.)
PLEASE COMPLETE AND EMAIL THIS FORM TO prac.infostud@curtin.edu.au BY:

MONDAY MAY 3, 2010
See the Practicum Manual Procedures for Organising Placements for the file-naming requirements.
Bec Shillington
Practicum Coordinator, Information Studies 
School of Media, Culture and Creative Arts
GPO Box U1987
Perth WA 6845
prac.infostud@curtin.edu.au
Fax: (08) 9266 3152 (Please mark Attn: Bec Shillington)
Please note: The insurance declaration must be signed by the student and therefore must be scanned and attached to an email, or sent by post or Fax to the above address.
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