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One APS…thousands of career opportunities
Title
Library Technician

Level
APS Level 2

Salary range
$42,333 - $46,944 p.a.
Division/Section
Library Services

Registry/Section
Service Delivery

Location
Principal Registry, Perth
Reference
322

Type of employment
Non-Ongoing, part-time (22.5 hours per week)

Who to contact about the role
Kathy Wright on (08) 9268 7230

Closing date
5pm (WST) Thursday 1 April 2010
______________________________________________________________________________

Role description 

The Library Technician is responsible for providing general library support to Tribunal Staff and under direction, to external clients.  The Library Technician reports to the Senior Library Technician (APSL5), Principal Registry.
Key responsibilities
Your key responsibilities will include:

•
circulation management 

•
serial and book processing

•
basic cataloguing

•
inter-library loans

•
binding/labelling

•
loose-leaf filing
· shelving
You will be able to:

· represent the Tribunal Library in a friendly and professional manner

· work independently as well as in a strong team environment

· use the internet and a variety of library databases

· demonstrate initiative; and

· adapt to changing work priorities

Note: Tasks and duties of Library Technician may change from time to time in line with the operational needs of the organisation.

Capabilities (selection criteria)

Applicants must address the following criteria.  Please limit your response to no more than 500 words per criteria.
1. Leadership

Contributes ideas towards continuous improvement of processes and services.
2. Effective Communication

Well-developed communication skills including the ability to actively listen.
3. Achieves results and adds to organisational effectiveness

Co-operates with others, shares relevant information and seeks information from others as required.

4. Productive working relationships

Ability to work successfully as a member of a team.
5. Personal drive and integrity

Outline your experience or knowledge of accessioning serials in an automated library environment.

Specific requirements

Although not essential, possession of, or progression towards a Diploma in Library/Information Services or equivalent library experience will be highly regarded.
About Library Services

The Tribunal’s Library Service develops and manages the Tribunal’s collection of books, audio-visual material, journals, court judgments, legislation, journal articles and online databases.  The staff of the Library monitor government, judicial and legislative developments relevant to the work of the Tribunal and conduct research as required.

The Tribunal’s main library, with a staff of three, is located in the Principal Registry in Perth. There are regional libraries in both our Brisbane and WA Registries, which also have library staff.

The Tribunal uses the FIRST library management system.
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