Volunteer Job Description Form
 

Retrospective Digital Conversion Operator
The Association's Talking Book Library has a large collection of audio titles which were originally produced in Analogue (cassette) format and which are now to be converted into Digital format, using a specialised computer programme and associated hardware. The process is simple, but repetitive.

 

Written records need to be kept, and some quality (aural) checking will be necessary.

 

Title:


Retrospective Digital Conversion Operator

Department:
Training, Employment and Information Services 

– Audio Production Section  

Responsible to:
Coordinator: Audio Production

 

Key Responsibility
To convert talking books from Analogue format to Digital format.

 

Key Result Area
1. Use a computer programme (and associated hardware) to convert talking books into a digital format. 

 

Competency Requirements
1. Ability to access and produce simple written documents

2. Ability a use a computer and associated hardware (the operator will be trained in the specifics of the programme)
3. Ability to assess aural quality 
4. Ability to work without supervision

 

Time and Availability Requirements
The work is structured into a morning and an afternoon shift every weekday. Each person will be assigned one (or more) specific shifts, to be worked on a weekly basis. This work needs to be undertaken within the Association’s building.

 

Current Vacancies
Currently required.
Enquiries to: Sue Wallwork, 9311 8202 or suew@guidedogswa.com.au
