Colleagues 
Could you please forward this to any interested parties 
The position of a Records Officer is available and has been advertised on the Curtin University of Technology website  (link below). 
Curtin University of Technology is looking for an information management Records Officer with knowledge and or experience in a information management environment who is interested joining our team on an 8 month contract.  This is an exciting opportunity to join the recently established University Information Management (UIM) team as we lead the way in information management at Curtin.  
  
Under Curtin’s newly revised RKP and associated policies, the Records officer is responsible for work and collaborate with clients to ensure records management practices are effective and comply with these policies.  This position assists clients to implement and use the tools and processes for effective recordkeeping through the University.
The Records Officer works closely with the Team Leader and Manager of Information Services and other members of the UIM team to ensure that the information services activities are aligned with the UIM Operational Plan, the Curtin Information Plan and the flow Strategy. This role provides a significant contribution to the achievement of the University’s global information management agenda, in support of the University’s strategic, teaching, research and service goals.
Applications for the position close on Monday 27 October 2008. Please visit the jobs@curtin <http://jobs.curtin.edu.au/> website for the full position description and details on how to apply.  For further information relating to the position contact Lyn Kickett, Manager Information Services on 9266 3525 or l.kickett@curtin.edu.au.
Regards 

Lyn Kickett 

