WESTBOOKS SPECIALIST BOOKSHOP AND LIBRARY SERVICES

LIBRARY SERVICES COORDINATOR
Westbooks is the primary supplier of adult and junior literature and library materials to the State Library of Western Australia (SLWA) and the largest independent provider to Public Libraries throughout the State.
In order to meet the ongoing needs of our clients we are looking for a Library Services Coordinator to assist in the management and provision of these services.
This position provides a critical role in the partnership between Westbooks, SLWA and the Public Libraries throughout Western Australia.

We are seeking an individual who is committed to the provision of customer focused services, attention to detail, excellent interpersonal and IT skills, and capacity to work cohesively within a team. 
The successful applicant should have relevant skills/experience in Information/Library Systems and/or within the book industry.
Some key duties are:

· Liaise and negotiate with business clients within the publishing industry

· Organise processes related to purchase, processing, cataloguing and delivery of library material
· Oversee day to day team activities and workflows

If you are interested in this position or require additional information please contact Geoff Leatt-Hayter on 93614211 or mobile 0401219064, or email geoff@westbooks.com.au .
Please note that all enquiries will be treated confidentially.

Geoff Leatt-Hayter

Manager

Westbooks Specialist Bookshop and Library Services
396 Mill Point Road

Victoria Park WA 6100  
