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We are currently seeking a part-time Library Officer (22.5 hours per week negotiable) for the Buchan Group of Architects in the CBD. This is a fairly autonomous role encompassing some of the following responsibilities:

· Managing and maintaining the library’s collection, including trade catalogues, material samples, journals & books and reference materials;

· Coordination of trade presentations;

· Ad hoc research for each of the disciplines;

· Support to administration.

The role requires someone with a background in libraries or studies towards library qualifications, as well as the following skills:

· Excellent people skills;

· Superior organisational skills to manage pre planned deadlines and impromptu enquiries;

· Experience with research, resource management and database management;

· Knowledge of InMagic desirable

To apply please send your resume to 

andrea.griffin@perth.buchan.com.au
Andrea Griffin (Librarian)

The Buchan Group

(08) 9211 9898
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