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Transfield Worley is a leading provider of operations, maintenance and asset services to Woodside. Transfield Worley provides an integrated engineering, procurement, construction, maintenance and shutdown service for Woodside’s North West Shelf Gas assets.

Information Support Officer

Transfield Worley is seeking an experienced Information Support Officer to join their Brownfield Projects Information Management Team.

This position will require you to use your excellent computer skills and first class communication and organisation skills to support a successful team. Duties will include:

• Document expediting
• Project set-up and close-out activities
• Procedure/Guideline document updates
• Document Control System customer support and problem solving
• Identifying and implementing improvement processes and procedures
• Identifying and implementing cost saving activities
• Archiving and filing
• CD burning

To be considered you will ideally have one to three years document control/records management experience within the Engineering or Oil and Gas sector. You will also demonstrate an attention to detail, possess good interpersonal skills and good time management and prioritisation skills. Knowledge of or experience in a project environment will also be highly regarded.

To apply, please send a copy of your resume to:

recruitment@transfield-worley.com.au


Email: Please click the 'Apply Now' button below. 


