Information for Website

As part of Corporate Services, the Information Management Services team provides centralised information management services for the organisation.  The team provides information to all departmental areas; that may be retrieved as required for further action or decision making.  Our aim is to provide accurate and timely information for our customers while adhering to records management guidelines, standards and relevant legislation.

We are seeking applicants with strong administrative and time management skills. Information management 3rd year and graduate diploma students are encouraged to apply.  Records experience would be an advantage.

The Information Management Services Officer will contribute to providing an efficient, well informed information management service with a strong customer focus.  

Salary range $39,831 to $42,540 pa
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