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BACKGROUND
This a State Government funded full-time position for a period of three years.  Melton and Moorabool Shire Councils successfully applied for Transport Connections funding through the Department for Victorian Communities to undertake the Connecting Communities project.

The Connecting Communities project aims to explore and develop innovative and sustainable local practical transport solutions which meet the needs of transport disadvantaged communities in the Melton and Moorabool municipalities.   (Transport relates to any issue related to public transport and community transport and access to these forms of transport but not roads and infrastructure)
The project is a partnership project between the Melton and Moorabool Shire Councils; public and private transport providers, education providers and health service providers and will also involve liaison with Brimbank Council.

1.
POSITION OBJECTIVE(S)
Research and data collection to identify transport need, map service provision and ascertain accessibility of services by residents across the municipalities. 

In conjunction with the Steering Committee to develop a sustainable strategy for improving transport access and utilisation, across identified target communities. 

Implementation of initiatives to address the transport disadvantage of targeted communities and groups to improve access and coordination of existing transport services. 

2.
KEY RESPONSIBILITY AREAS

Transport Project Facilitator is employed as part of the state wide Transport Connections Program being co-ordinated by the Department for Victorian Communities on behalf of the State Government to develop and implement sustainable transport initiatives and strategies that improve transport for the community, but with a particular emphasis on the transport disadvantaged.

The role is responsible to the Melton and Moorabool Transport Connections Steering Committee for program direction. The role is responsible to Melton Shire Council, as the auspicing agency, for personal and professional conduct.  The position will operate from both Melton and Moorabool Shire Councils.

2. KEY RESPONSIBILITIES

· Supporting and managing the activities of the Melton and Moorabool Shire Councils’ Transport Connections Steering Group and any Working Groups  established by the Project Management Committee to ensure all the necessary project outcomes are achieved.

· Identifying and establishing contact with key community representatives and service providers involved in providing transport or requiring transport services.

· Participating in working groups / seminars / meetings in local communities to facilitate collaborative approaches to developing transport initiatives to improve access to transport options.

· Developing and facilitating partnerships between community groups, Local Government and State Government. 

· Representing Melton and Moorabool Shire Councils Transport Connections at state wide and regional Transport Connections Meetings to ensure Melton and Moorabool Shire Councils are active participants in such activities and to ensure relevant information is available to the Steering Group.

· Co-ordinating activities with adjacent Transport Connections projects to ensure initiatives are consistent across the municipalities.

· Consulting with representatives of the community, organisations and service providers to identify community needs and service gaps.

3.
ORGANISATIONAL RELATIONSHIPS
Reports to

:
Coordinator Social Development 




Melton Shire Council

Supervision

:
Nil

Internal Liaisons

:
Community Services, Strategic




Planning, Engineering and other




Council staff, Councillors 


External Liaisons


:
Project partners, The Department for








Victorian Communities 
4.
ACCOUNTABILITY & EXTENT OF AUTHORITY
· Timely completion of reporting requirements to the steering Group for the project, Melton Shire Council, Moorabool Shire Council, The Department for Victorian Communities and project partners .
· Understanding and compliance with risk management policy and procedures.

· Freedom to act within set objectives of the position..

· Under the direction of the Social Development Coordinator (Melton Shire Council) to provide relevant transport advice and information to the Department for Victorian Communities, Melton Shire Council, Moorabool Shire Council and project partners.
5.
JUDGEMENT & DECISION MAKING

· Able to undertake high-level problem solving including identification and analysis of a range of transport options and implementation strategies. 

· Able to identify and develop options for consideration by Department for Victorian Communities, Melton Shire Council, Moorabool Shire Council and project partners.
· Showing and using initiative in decisions regarding day-to-day operations.

6.
SPECIALIST SKILLS AND KNOWLEDGE
· Highly developed consultation community development and engagement skills.
· Understanding of community development concepts; principles of community inclusion and participation and community planning strategies.

· Understanding of and ability to provide advice on transport issues and potential solutions relevant to growth and urban / rural communities.
· Understanding of relevant State and Local Government initiatives and policies.
· Applying problem solving skills to find solutions to new situations/issues.

· Competent in the use of Microsoft Word and Microsoft Excel and working knowledge of Microsoft Outlook.

7.
MANAGEMENT SKILLS

· Ability to manage time, set priorities, plan and organise own work to achieve the specified objectives as part of the work program, working with out day-to-day supervision.
· Ability to use initiative in all aspects of the project.

· Ability to identify opportunities for collaborative projects with the Councils, project partners and other stakeholders.

· Experience in establishing and managing project budgets and reporting against budget as required..

· Ability to participate in project teams and work in a multi-disciplinary environment.

· Negotiating skills and the ability to resolve conflict.
8.
INTERPERSONAL SKILLS
· Ability to operate in a teamwork context.

· Engaging and consulting with stakeholders in the community and working in partnership with people from a range of backgrounds and experience.
· Excellent written and verbal skills.

· Ability to gain co-operation with Council staff, relevant education agencies, consultants and project partners.
· Demonstrating a commitment to innovation, creativity and flexibility.

· Ensuring that the Department for Victorian Communities, Melton Shire Council, Moorabool Shire Council and project partners are aware of the initiatives being undertaken as part of the project.

9.
QUALIFICATIONS & EXPERIENCE
· 
A tertiary qualification in transport, social sciences, welfare studies or community development and experience in a community development  role, preferably with a background in transport issues.

· Proven experience in project work, preferably related to transport and community development.

· Demonstrated experience in community development and working within a team environment.
10.
KEY SELECTION CRITERIA

· • Competency in the key responsibility areas listed in the position description
· Relevant tertiary qualification

· Demonstrated experience in project management
· Knowledge of transport issues related to the regional area is desirable.
· Demonstrated skills in community development and engagement processes.

· Demonstrated  leadership and co-ordination skills.

· Highly developed skills in oral and written communication.

· Understanding of Local and State Government policies, processes and


procedures.
· Victorian driver’s licence.
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POSITION		:	Transport Connections Project 


				Facilitator


				Full Time permanent 


				(Limited Tenure 3 years) 





				The role is responsible to Melton Shire


Council, as the auspicing agency


however will operate from both Melton 


and Moorabool Shire Councils (eg 3 


days from Melton and 2 days from 


Moorabool).








CLASSIFICATION:	:	Band 6








AWARD:	:	Victorian Local Authorities Award 2001








DEPARTMENT:	:	Community Services			





SECTION:	:	Community Support and


			Development 








APPROVED BY	:	Manager Community Support and


 			Development








DATE APPROVED:	:	June 2007





SIGNED	:	___________________________








NAME OF INCUMBENT	:	





SIGNED	: 	___________________________








DATED	:	___________________________








of the Community





One Organisation responding to the needs of 
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